
JOHN FORREST SECONDARY COLLEGE PARENTS ² CITIZENS� ASSOCIATION INCORPORATED
A[[kaY Ge[egaY Meeji[g Mi[kjeh

Tkehdas� Febgkags ÃÉ� ÃÁÃÄ
Ç�ÄÁdZ   Sch]]Y Cafejegia

Meeting opened at Ç:ÄÊ pm

Â� ATTENDANCE AND APOLOGIES

Attendees� Sonya Criddle (Chair), Rathy B, Kerry S, Michelle D, Linda M, Pina C, Liz P, Allison G, Liz M, Samantha P,
Densie R, Sandra G, Caprice B, Jo W, Sam D, Indra L

Apologies: Jenny M, Charlotte S

Ã� CONFIRMATION OF PREVIOUS MEETING MINUTES

M]ji][ Caggied
That the minutes of the previous General Meeting of John Forrest Secondary College P&C
Association on November, Éth Ã0ÃÃ be taken as read and confirmed as a true and accurate
record

Yes

That the minutes of the previous Executive Meeting of John Forrest Secondary College P&C
Association on November, 1Æth Ã0ÃÃ be taken as read and confirmed as a true and accurate
record

Yes

Ä� BUSINESS ARISING FROM PREVIOUS MINUTES

Acji][h Pegh][
gehd][hibYe

C]ZdYejed

Run a student naming competition in the new year, once the cafeteria is
open.
P&C to donate prizes $Æ0, $ÃÆ, $ÃÆ for top Ä entries

Linda M Ongoing

Await resolution to a raised dispute with Bankwest regarding CAPS bank
account 0È0ÆÆ1-1, statement #ÃÅÃ, for an unknown transaction to
NordCheckout for the amount of $1ÃÉ.ÃÆ dated ÃÄ Feb ÃÃ.
Bank has failed to action request.  Voted to accept $1ÃÉ.ÃÆ as a loss for
the P&C

Jenny M and
Rathy B

Yes

Check insurance for Canteen will be valid at new location
SGIO requires update of account holder details before we can access
policy information

Kerry S Ongoing

Investigate if funds are required from the P&C for the faction banners
Awaiting final quote - having trouble contacting the artist. Will persevere
with contacting

Denise R Ongoing

Create a canteen volunteer recruitment flyer
Expect to have flyers ready for distribution by the end of month.

Sonya C Yes

Investigate the options to promote and sell the Telethon Movie
Fundraiser tickets.
Tickets now purchased for selling to the school community. Re-advertise
tickets

Kerry S Ongoing

With respect to Commonwealth bank account BSB 0ÇÇ1ÄÃ Account
11ÃÄÊÊÇ1:

● Addition of Kaye Caldwell as an authorising
signatory to the account

● Provide Linda Morgan view access to the
account for bookkeeping purposes

Rathy B Ongoing
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Transfer of all canteen account funds to the Commonwealth bank
account BSB 0ÇÇ1ÄÃ Account 11ÃÄÊÊÇ1 and make it the primary account
for transactions.

Rathy B Ongoing

Register Square Account and set up basic website store Kerry S Yes
Set up a new Email account for Fundraising within the John Forrest
Secondary College P&C Association Google Workspace
jfsc_pc_fYndraise@jfscpc.org

Kerry S Yes

Å� CORRESPONDENCE IN AND OUT

M]ji][ Caggied
That the correspondence in since the last meeting be received as per below:
● Letter/ Email from Nicolina A - Offer of Employment
● Email from WACSSO ÃÄCI:0Ã - Welcome to Ã0ÃÄ by Indah Yildiz, State Councillor for the

surrounding Swan West Public Schools
● WACSSO Ã0ÃÄ P&C Handbook
● Letter from WASCA ÃÄCI:0Å

Yes

M]ji][ Caggied
That the correspondence out since the last meeting be received as per below:
● Letter/ Email to Nicolina A - Offer of Employment

Yes

Æ� REPORTS

Æ.1 Principal’s report – Denise Robinson

See attached report setting out:

● Smooth start to Ã0ÃÄ College year
● New and returning staff
● Ã0ÃÄ Enrolment numbers
● Ã0ÃÃ Achievement Assembly
● Building program update - Cafe open, Administration move to new building, converting old Admin to

Student Service
● Year È transition program and information evening
● New format to the Peer Support Program between year È and year 11

Denise also acknowledged the Cafe staff for their efforts with the successful move from the old to new building.
Denise spoke about the universal concern of Vaping and having safe access to toilets, explaining the measures

the school has implemented to manage. She also discussed in more details the new staffing changes which include
the increased availability of the School Psychologist. Denise invited questions from the parents members present,
and subsequently talked about the bike rack current security and improved gated rack as part of the build. She also
explained total school student capacity and ability to increase with the new build project maturing.

The School Leadership team were recently involved in analysing data from the Ã0Ã1 Parent and Carers survey, to
better understand the needs of the school community.

Denise is aware of the possible disruption of public transport with the Metronet works and subsequent
Temporary closure of Bayswater Train Station, and will keep the school community up to date when details are
released.

M]ji][ Caggied
That the attached Principal’s report be adopted Yes

Æ.Ã President’s report – Sonya Criddle

Nil report.
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Sonya mentioned that we came second in the Mt Lawley Grill’d Local Matters Vote Jar. Though still waiting on
correspondence on when the contribution will be given.

Æ.Ä Treasurer’s report – Rathy Brandes de Roos

See attached report.
Of note:

● The CAPS P&C account is now set up for easier control
● A new Commonwealth Bank account was opened to facilitate EFTPOS machines and closure of Bankwest

business solutions
● The P&C financials are supported by the Canteen and Catering, Voluntary contributions and voluntary

fundraising events primarily associated with the specialist programs
● In Ã0ÃÃ the Canteen item price matrix was reviewed and increased using WACSSO guidelines. This has

assisted in keeping the P&C accounts in the black.
● An Audit of the P&C finances was completed by Alan King. As this is the third year, a different Auditor

will be required for Ã0ÃÄ
● Continued registration as a Charity for the ACNC.
● Current account signatories listed
● Thank you to the Staff in the Canteen, with a big thank you to Linda (Canteen Manager) with her work as

Bookkeeper

M]ji][h Caggied
That the attached Treasurer’s report and annual financial statements be adopted Yes
That the auditor’s report for Ã0ÃÃ be received Yes

Æ.Å Canteen report – Linda Morgan

See attached report.
Of note:

● It has been a great start to Ã0ÃÄ in the new Cafe. Daily sales are up compared to previous years at this
time

● The year 1Ã’s are to be commended on their respectable use of the  Cafe seating area
● Ä new volunteers contacted the Canteen in response to the Year È orientation day flyer
● A soup station option will be available for Term Ã
● A few extra expenses are required to purchase products not previously needed due to different or new

kitchen appliances, such as Combi Oven cleaning fluid.

Linda spoke about a local primary school asking if the canteen would consider providing a lunch ordering
service from the start of this year. We currently do not have the resources to offer that service due to existing
commitments, labour, no online ordering system and still settling into the new Cafe.
The Canteen staff provided at the meeting a tasty sample of the preservative free Banana bread made usign the
Thermomix and a Frosty Fruit treat.

M]ji][ Caggied
That the attached canteen report be adopted

Æ.Æ Cricket Academy Parents (CAPS) report – Sammantha Peet

See attached report.
Of note:

● The Annual awards night, held in December Ã0ÃÃ was a great success. Thank you to the staff that
attended.

● Proposed Activity - Welcome to Students and Parents in year È & É, sausage sizzle and friendly cricket
game on 1Èth March.
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● Proposed Activity - Quiz night in June
● Propose CAPS provide $1000 per year group for camps
● After É years, Jenny has decided to retire as the CAPs Convenor. Samantha Peet has nominated for the

position
Sam also noted that the sausage sizzle / friendly cricket match may be offered to all CAPs members at another
date, yet to be determined.

M]ji][h Caggied
That the attached CAPS report be adopted Yes

Acji][h Pegh][
gehd][hibYe

Organise a P&C meeting to present CAPs Financial Resolutions. Kerry S
Sam P

Ç� ELECTIONS

All positions were declared vacant and the following people elected to the John Forrest Secondary College
Parents and Citizens’ Association Incorporated for Ã0ÃÄ.

P]hiji][ Office h]Ydeg
President -
Vice President -
Treasurer -
Secretary Kerry Stewart
Executive member Liz McQueen
Executive member Liz Perkins
Executive member Alison Gullick
CAPs convenor Sammantha Peet

A P&C with vacant Office Bearer positions is not abiding by its Constitution, this means we cannot hold events or
approve expenditure of funds until all positions are filled.

Acji][h Pegh][
gehd][hibYe

Communicate to the school community urging for nominations to Office Bearer positions Kerry S
Contact WACSSO on what to do when Office Bearer positions are still vacant Kerry S

È� GENERAL BUSINESS

A parent noted that they were only made aware of the P&C meeting a day or so before. Brief discussions about
the current types of communication - Instagram, Facebook, Seqta, Direct Messages, Newsletters was had. No
action taken.

Last meeting, it was discussed a form to allow a process to Requests P&C funds was maybe beneficial. Kerry has
drafted a form, using examples from other P&C’s. The purpose and process still need to be clarified.

Acji][h Pegh][
gehd][hibYe

Identify which communication channels are available and would potentially be best suit for the
P&C to deliver news to the school community

Kerry S

Review the purpose and procedure for the P&C Funding Request Form Denise R
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Meeji[g cY]hed� È�ÆÈ dZ

Nerj Zeeji[g � []j sej dejegZi[ed�
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Parents & Citizens Meeting 
Tuesday 28 February 2023 

Principal¶s Report | Denise Robinson 
 

 
 

Commencement of College Year.  
 
Very smooth commencement of 2023 College year.  With COVID management and personal 
responsibility more embedded into the community as a whole, we have greater continuity of 
learning, and higher attendance.  
 
New Staff: 2023  
Kabir Bhagat - Science  
Natalia  Goncalves Gimenez - Front Office  
Nick Jones - Design and Technology  
Helen Murray  - HASS  
Pheobe Whittington - HASS  
Mardhi Williams - HASS  
  
Returning Staff 2023  
Brodie Boswood - HEc  
Liam Carroll - HPE  
Basil Hendroff - Maths  
Natalie Kotevski  - Front Office  
Jason McGlew - HPE  
Anita McPhee - English  
Courtney Podmore - Music  
Jan McArthur - Psychologist 
 
Enrolments  
 
2023 funded enrolments (at census date 17 February 2023) - (2022 funded enrolments – 
1090)  
Year 7:         222  
Year 8:         195  
Year 9:         186  
Year 10:       177  
Year 11:       170  
Year 12:       150  
Total:           1100  
  
Achieved the goal of higher Year 7 enrolments, which is now accommodated due to 
additional classrooms becoming available in the redevelopment.  
 
Recent Events  
 
Achievement Assembly   
Year 12 2022 high achievers returned to be acknowledged and celebrated:  
 

x 14 Students achieved all A&B grades in Year 12  
x 9 Students achieved an ATAR of 90+    

   

180 Drake Street, Morley  WA  6062 
T:  9473 4000 

E: johnforrest.sc@education.wa.edu.au 
www.johnforrest.wa.edu.au 

www.facebook.com/johnforrestsc  
 

mailto:johnforrest.sc@education.wa.edu.au
http://www.johnforrest.wa.edu.au/
http://www.facebook.com/johnforrestsc
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Year Group Dux recipients 2022:  
 

Year 11 ATAR Dux - Jonah Ketterer 
Year 11 Vocational Education and Training Dux - Amelia Innis   
Year 10 Dux - Oliver Brandes de Roos   
Year 9 Dux - Sangkhai Dang   
Year 8 Dux - Sereyvathna Chan   
Year 7 Dux - Luisa Vanni   

 
Community Awards  
 

x City of Bayswater Scholarship recipient – Joshua Mobilia  
x Long Tan Award - Oliver Brandes de Roos  
x Future Innovators Award - Angelina Dang   

  
Building Program  
 

x New Café opened very successfully.  
x New Administration scheduled for handover at the end of February, followed by a 3 

week move period. When we do this move, we will move in 2 teams, with staggered 
timing so that we at all times have an operational Admin/ front office.  

x The next area to be handed over to the PS Structures (Building contractor) will be 
the current administration, and staffroom. The old admin will be refurbed into the new 
Student Services downstairs, and upstairs the extended and refurbished staffroom 
with the glorious tree top view.   

 
Year 7 Transition Program  
 
Conducted over three days in Week 1 and set students up for a positive start to their JFSC 
journey.  
  
Year 7 Parent Information Evening (in the new Auditorium)  
 
Approximately 200 parents and carers of Year 7 students attended the recent Year 7 Parent 
Information Evening.  With their children being a couple of weeks into their JFSC journey, it 
was an opportunity for parents and carers to hear from, provide feedback to, and ask 
questions of Sandy Tu (Year 7 Coordinator), Rebecca de Beer (Deputy Principal Years 
7&8), and Kane Jericho (Student Services Manager). 
 
Peer Support Program   
 
New format for 2023 to provide more regular interaction and mentoring over a longer 
duration. Peer Support leaders conduct activities with Year 7 students on Fridays during 
Form period throughout Terms 1 and 2.  
 
Year 11 students developing leadership skills within a framework that supports Year 7 
students. Social and Emotional Learning focus. Year 7 students developing peer connection, 
as well as with older student leaders. Year 11 Leaders meet with Clare Carter (Student 
Support Officer) and Phil Glossop (Chaplain) during Form period on Thursdays to go through 
the activity for the following day.   
 
 
 
Denise Robinson 
Principal 
 
23 February 2023 



JOHN FORREST SECONDARY COLLEGE P²C
AGM � Tgeahkgeg�h Redogj

Tegm Â � ÃÁÃÄ

The year commenced with a number of office bearers remaining in position with the President, Vice
President, Treasurer and Executive committee member appointee’s renominating and being selected.
A new office bearer was appointed into the Secretary position. As such the transition into 2022 was
smooth with focus on updating office bearer information at the bank and getting under way for the
year.

Further effort was also made to bring subcommittees under the banner of P&C as outlined by
WACSSO. The CAPS P&C account now has approval access with the 3 signatories of the Æ office
bearers. A Commonwealth business bank account was also opened to facilitate EFTPOS machines
and in preparation for transition when Bankwest stops offering business banking solutions.

The P&C's financials continue to be supported by three contributing factors:
● Primary transactional area of the canteen and catering,
● Voluntary contributions to the P&C Association,
● and the voluntary fundraising events primarily associated with the specialist programs such

as the C.A.P.S.

To aid solvency, the pricing matrix for canteen items were reviewed and increased using the WACSSO
guidelines, to cover the inflationary pressures of 2022 and reflect break even margins. This has
greatly assisted in keeping the P&C accounts in the black for the duration of 2022.

In comparison to previous years sales, 2022’s financial performance vastly improved with income
from the EFTPOS machines equating to ~ÇÇÚ of the canteen sales income. A comparison to 2021,
overall sales income was up by 20Ú from $1ÊÊk to $23Èk, with the associated outgoings (costs of
sales and expenses) up by 1ÆÚ from $204k compared to $23Æk. This was mainly due to inflationary
pressures of cost of goods. Again, this year experienced several volunteer hours to supplement the
paid personnel, to support the canteen operations. The resulting operating profit for the first time in
many years was in the black at $Ç441 and is a credit to the canteen staff and all their efforts.

On including the additional income from voluntary contributions and deductions of other
miscellaneous expenses, the net profit for the calendar year is at $22,Ê3È.

P²C financialh
Ijem ÃÁÃÂ ÃÁÃÃ

Balance hheej Tojal Ahhejh $É0,424 $ ÉÉ,023
Tojal Liabilijieh $1Ç,0È4 $Ê,ÊÉÈ
Tojal Efkijs $Ç4,3Æ0 $ÈÉ,03Ç

CAPS P²C Skbcommijjee financialh
Ijem ÃÁÃÂ ÃÁÃÃ

Balance hheej Tojal Ahhejh $Ê,22Ê $ É,Ç4Ç
Tojal Liabilijieh $ÆÉ3 $3,ÈÉ1
Tojal Efkijs $É,Ç4Ç $4,ÉÇÆ

Tojal P²C financialh
Ijem ÃÁÃÂ ÃÁÃÃ

Tojal Efkijs $È2,ÊÊÇ $É2,Ê01



An audit of the P&C's finances was completed by Alan King of P G Business Services for the third
consecutive year and in the opinion of the auditor the financial report attached "dgehenjh faigls� in all
majegial gehdecjh� jhe financial dohijion of jhe± P²C ±ah aj ÂÀ Decembeg Á¿ÁÁ� and ijh financial
degfogmance fog jhe seag." The audit fee was $Æ00.

As stated previously we now have a healthy bank balance on which to operate into the future.
However, it is important to review and adjust the operating model with the changes in 2023 to the
new cafeteria to ensure it is economically viable.

In 2022, the P&C continued registration as a Charity with the Australian Charities and Not-for-profits
Commission (ACNC), and it means we don't have to produce tax returns, and potentially makes the
P&C eligible for further grants and support during extraordinary conditions such as COVID. Our
obligations to the ACNC to maintain our charity registration are to provide updated lists of
responsible persons (office bearers and committee members) when these change, and this requires
us to provide the full name, position on the committee, address, birthdate, phone number, and email
address of at least È committee members. The name and position are posted on the ACNC website,
and the rest of the details are kept for contact and identification purposes. We also need to provide
an annual report of our activities, including our finances. I will provide this information to the ACNC
following this meeting

Our obligations relating to our banking with Bankwest and Commonwealth bank are to provide
updates of office bearers committee members who are authorising signatories when they change.
Any changes to the signatories to the bank accounts require a motion to be passed at a meeting to
add and/or remove particular signatories, then the minutes of that meeting that clearly highlight
these changes are submitted to the bank for action. Current bank account signatories are Sonya
Criddle, Glenn Cook, Rathy Brandes de Roos, and Kaye Caldwell, whilst Linda Morgan has
non-signatory account access. It is recommended that Glen Cook be removed as a signatory who
resigned from the P&C committee in 2021.

Finally, I would like to thank Linda, Michelle, Pina, Nikolina and anyone who volunteered in the
canteen for the great work they have done over the past year. A big thank you to Linda for her
continued work as Bookkeeper in recent years, which has been invaluable to the P&C and my time as
the Treasurer.

Rajhs Bgandeh de Rooh
Tgeahkgeg













CAFE0E.IA .E+O.0 0E.M Â ÃÁÃÄ

Afjer a pers bkhs jqo qeekh prior jo jhe commencemenj of jhe jerm qe managed jo

knpack� clean� organihe jhe neq cafejeria and jkhj gej khed jo okr neq enpironmenj� We

had folloq kp lehhonh on hoq jo khe jhe commercial dihhqahher and jhe combi openh� We

jhen had jo erperimenj qijh all of jhe neq eqkipmenj�

Ah sok knoq qe pihijed jhe cafejeria aj Moknj Laqles Senior High School and I hpenj jhe lahj

hir monjhh jalking jo canjeen managerh jhaj operajed a café hjsle herpice on hoq behj jo

herpe jhe hjkdenjh� Epers hchool jhaj I hpoke jo had hplij lknch hokrh and in ercehh of Ç hjaff�

ah bojh of jhehe qere noj opjionh for kh I decided qe had jo herpe okr hjkdenjh himilar jo

hoq qe qere herping jhem before� Afjer long dihckhhionh qijh Pina and Michelle and jhen

Denihe and jhe ereckjipe jeam qe decided on Å herpice hjajionh� Denihe hkggehjed a line

hjsle himilar jo qhaj jhes hape aj airporjh ¥I noq call ij jhe hnake¦ and ho far I can

happils�prokdls has jhaj jhih hjsle of herpice hah been a greaj hkccehh� We hape managed jo

herpe all of jhe hjkdenjh in jhe allojjed jime� A big jhank sok jo jhe hjaff jhaj qe hape on

dkjs jhes hape been a jremendokh help�

I hape receiped jhree rehponheh jo jhe sear È polknjeer formh jhaj qenj okj and I hape

hpoken jo jhe ladieh and ahked if jhes qokld be qiling jo help from jerm jqo� ¥jhih jerm qe

need jo gej injo okr oqn rokjineh and be confidenj qijh jhe neq eqkipmenj¦�

We hape noj had jhe halad bar for jhe jeacherh jhih jerm for jhe abope�menjioned reahonh

and alho logihjicalls� I hape noq qorked okj jhe logihjich and jerm jqo qe qill bring back

Sokph of The World� Sokp qill alho be apailable jo jhe hjkdenjh�

We hape cajered lknch for jhe jeacherh on jhe PD Das and alho a lknch jo qelcome jhe neq

jeacherh and pariokh hmall meejingh�

I hpend a loj of ms qeekend recipe jehjing and creajing mealh jhen jhe girlh hape jo gipe me

jheir opinionh�jonighj sok are ms jehjerh and I hape made ice cream and banana bread for

sok jo jrs�

Canjeen Manager



CAPh REPOR0 0ERM Â ÃÁÃÄ

Annkal Aqagdh Nighj qah held aj Y]kine B]qling Clkb ]n M]ndas Decembeg Æjh�

We had a pegs g]]d jkgn ]kj j] jhe aqagdh and jhank Mh R]binh]n� Mg Bkgj� Mg Sandh and Mg Dapih

f]g jheig ajjendance�  We alh] had a nkmbeg ]f inc]ming seag È�h in ajjendance qhich qah a ggeaj

injg]dkcji]n j] jhe Cgickej Pg]ggamme�

Okg fighj meejing ]f jhe seag qah held lahj Tkehdas nighj� ÃÂhj Febgkags ÃÁÃÄ�

Pg]d]hed acjipijieh f]g jhe seag age ah f]ll]qh�

Â� A �Welc]me j] Sjkdenjh and Pagenjh� in Yeagh È ² É�  We q]kld like j] dkj ]n a hakhage

hivvle and fgiendls cgickej majch aj hch]]l ]n Fgidas ÂÈjh Magch� Ij ih dg]d]hed jhaj jhih epenj

ih gkn j] gipe a m]ge c]mdgehenhipe injg]dkcji]n ]f dagenjh j] CAPS and j] all]q jhem j]

meej ]jheg dagenjh ]f hjkdenjh in jheig child�h seag�  We heek an erjga]gdinags ereckjipe

meejing j] addg]pe fknding f]g jhih epenj� We age gefkehjing ¹ÄÁÁ f]g jhe hakhage hivvle and

dginkh�

Ã� The maj]g fkndgaihing epenj ]f jhe seag jhaj CAPS q]kld like j] kndegjake ih a Qkiv Nighj� A

hedagaje hkb�c]mmijjee hah been f]gmed j] ]gganihe jhih epenj qhich qe age dg]d]hing ih

held ]n Sajkgdas ÄÂhj Jkne ¥daje j] be c]nfigmed¦�  Fkgjheg inf]gmaji]n j] be f]gjhc]ming

bkj h]ding j] gej addg]pal f]g inhkgance jhege hh]kld be n] ]kj ]f d]ckej erdenheh and qe

qill hell jickejh pia hfkage

Ä� Ij qah aggeed aj ]kg meejing jhaj CAPS dg]pide ¹ÂÁÁÁ deg seag gg]kd ¥Yeag È�ÂÁ¦ again in

ÃÁÃÄ�  Skfficienj fkndh age ckggenjls held in jhe CAPS bank acc]knj f]g jhih dkgd]he�  We

heek an erjga]gdinags ereckjipe meejing j] addg]pe fknding f]g jhih epenj�

Aj jhe CAPS meejing lahj qeek I adpihed jhe ajjendeeh jhaj� afjeg being inp]lped qijh CAPS f]g jhe

lahj É seagh�  I am hjedding d]qn fg]m jhe C]npen]g g]le and am n]j heeking ge�elecji]n�  Ah a gehklj�

jhih qill be ms final ged]gj�

Samanjha Peej hah geneg]khls aggeed j] hjed inj] jhe g]le and I qill ]ffeg ms hkdd]gj g]ing f]gqagd

ah a dagenj� n]j a c]mmijjee membeg�

I q]kld like j] jhank jhe P²C f]g jheig hkdd]gj ]peg jhe seagh and qihh epegs]ne all jhe behj f]g jhe

fkjkge�

Jenns McFaglane


