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JOHN FORREST SECONDARY COLLEGE P&C 
Term 4 General Meeting Minutes 

Tuesday, 23 November 2021 
7.00pm – School library 

 
Meeting opened at 7pm 
 
1. ATTENDANCE AND APOLOGIES 

 
Attendees: Sonya Criddle (Chair), Rathy Brandes de Roos, Liz McQueen, Karen Read, Caprice Burrows, Linda 
Morgan, Michelle Dimanopoulos, Pine Cherubino, Kerry Stewart, Jenny McFarlane 
 
Apologies: Nil  

 
2. CONFIRMATION OF PREVIOUS MEETING MINUTES 

 

Motion Carried 

That the minutes of the previous General Meeting of John Forrest Secondary College P&C 
Association on 17 August 2021 be taken as read and confirmed as a true and accurate record 

Yes 

 
3. BUSINESS ARISING FROM PREVIOUS MINUTES 

 

Actions Person 
responsible 

Completed 

Provide layout plans of the new canteen to Linda and discuss any queries 
Linda and canteen staff have regarding the layout and equipment with 
them 

Karen Read Yes 

Review current pricing and determine what price increases or changes to 
the menu would be required for the canteen to break even. To bring the 
results to the next meeting 

Rathy Brandes de 
Roos & Linda 
Morgan 

Work in 
progress 

Put up sign in canteen advising lower school students can use the 
EFTPOS machine on the senior school side 

Linda Morgan Yes 

Forward PDF of CAPS minutes to Rathy Jenny 
McFarlane/Sonya 
Criddle 

Yes 

Change signatories to the CAPS bank account (BSB: 306-042; Account 
number: 070551-1) 

Rathy Brandes de 
Roos 

Work in 
progress 

Provide outline of proposed excursion to the cricket to Karen Read Jenny McFarlane Yes 

Advise the CAPS committee if they can use the school letter head to 
attract donations for the awards night 

Karen Read Yes 

 
4. CORRESPONDENCE IN AND OUT 

 

Motion Carried 

That the correspondence in since the last meeting be received as per below: 

 ATO – Super choice rule changes: 30 September 2021 

 WACSSO – P&C Voice Term 3 

Yes 

 

Motion Carried 

That the correspondence out since the last meeting be received as per below: 

 Nil 

Yes 
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5. REPORTS 
 
5.1 Principal’s report – Karen Read 

 
See attached report setting out: 
 

 Communication to parents 

 Student COVID 19 vaccinations 

 Year 12 assembly 

 Building works progress – Karen noted that there may be some delays in the building works progress 

 Staff appointments 

 Curtin University National School Improvement Program 

 End of term activities 
 

Karen advised that the Department of Education is working its way through who (other than staff who must be 
vaccinated in time for Term 1 2022) will need to be vaccinated to enter school ground e.g., volunteers, 
contractors. It is expected that the Department will communicate this to parents in due course. 

 

Motion Carried 

That the attached Principal’s report be adopted Yes 

 
5.2 President’s report – Sonya Criddle 

 
See attached report.  
 
Sonya noted that Justin Burt is working on quotes for new sports banners which will incorporate (the yet to be 
announced) new faction names. The prefects have a designer who will be designing the new banners. 
 
The P&C is hosting the orientation day morning tea for parents of incoming year 7s. Sonya will attend; others 
from the P&C are also welcome to attend. It will be from 10am to 10.25am on Monday 29 November in the 
school library. 

 

Motion Carried 

That the attached President’s report be adopted Yes 

 
5.3 Treasurer’s report – Rathy Brandes de Roos 

 
See attached report.  
 
Rathy noted that EFTPOS sales in the canteen are increasing all the time, which is pleasing. The P&C also received 
an increased number of parents contributions for this calendar year. 
 
The P&C is awaiting Tanya’s assessment of the MYOB record keeping to ensure it is accurately recording leave 
liabilities. 
 
Changes to the signatories to the CAPs BankWest account is slow going. The bank now requires a motion from the 
P&C approving a change in name for the account which reflects the P&C’s main account and the school’ – see 
resolution below. 
 
Rathy has undertaken work on increasing the prices of items in the canteen but the spreadsheet which she used 
(which was provided to the P&C by the WA School Canteen Association in 2020) hadn’t been populated with our 
canteen items, costs or prices. Rathy will discuss further with Linda, and Kerry agreed to undertake the necessary 
data entry to populate the spreadsheet with our canteen items, costs, and current prices.  The P&C agreed that 
prices should increase to a level which enables the canteen to break even. 
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Motions Carried 

That the attached Treasurer’s report be adopted Yes 

That the P&C approve changing the name of the CAPs BankWest account BSB: 306-042; 
Account number: 070551-1 from ‘John Forrest Senior High School P&C C’ to ‘John Forrest 
Secondary College P&C CAPs’ 

Yes 

 

Actions Person 
responsible 

Populate pricing spreadsheets with canteen items, costs and prices to calculate price increases Rathy, Linda 
and Kerry 

 
5.4 Canteen report – Linda Morgan 

 
See attached report.  
 
It was agreed that the new cafeteria (once open) should have a new name. Linda will run a student naming 
competition in the new year. 

 

Motion Carried 

That the attached canteen report be adopted Yes 

 

Actions Person 
responsible 

Run a student naming competition in the new year, once the cafeteria is open 
 

Linda 

 
5.5 Cricket Academy Parents (CAPS) report – Jenny McFarlane 

 
See attached report.  
 
Jenny noted that they still do not have a speaker for the cricket awards night.  Karen and Caprice will see if they 
can find a speaker. 
 

Motions Carried 

That the attached CAPS report be adopted Yes 
That the CAPS committee: 

 hold the Cricket Academy Annual Awards Night on 29 November 2021; and 

 spend up to $600 of CAPS funds to cater for the students for the awards night 

Yes 

That the CAPS committee purchase tickets to the opening day of the Ashes test in January for 

the year 10 and 11 cricket students up to a maximum value of $1,200 

YEs 

 

Actions Person 
responsible 

Find a speaker for the cricket awards night Karen and 
Caprice 

 
6. GENERAL BUSINESS 

 
6.1  Caprice Burrows gave report on the WACSSO conference. She queried whether the school has a Containers 

for Change ID to enable parents to donate the change from returned containers to the school. Karen to check 
and to advise the P&C. 

 
6.2  Kerry Stewart gave a report on the P&C and Principals’ morning tea with Lisa Baker. 
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6.3 Options for promoting the P&C were discussed. It was agreed that Kerry would approach the school’s social 
media person (Aleesha) to ask whether the P&C can have a day per week to promote different things about 
the P&C e.g., upcoming meetings, canteen specials, fundraising on the school’s social media. If Aleesha 
agrees, Kerry will be the P&C contact to provide the updates. 

 
 Fundraising for 2022, including for the new school banners, was discussed. It was suggested that we survey 

students at the start of the year for items to fundraise for. 
 
 The P&C facilitating and/or paying for after school courses such as self-defence, first aid and cyber safety 

was also discussed. 
 
Meeting closed: 8.45 pm 
 
Term 1 AGM: Tuesday, 1 March 2022, 7.00pm 
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Principal’s Report 
Term 4 2021 

 
I want to start by thanking the P&C committee for your commitment in volunteering your time to support the students 
at John Forrest. I appreciate your efforts and whilst we have been ‘slowed down’ with activity as a result of the build, 
the P&C should be proud of the canteen operations which are a vital part of the College, supporting our students with 
food (and the staff on PD days) every day.  
 
I also acknowledge the work of the CAPS committee during the year, again interrupted by COVID, reducing activities 
and events.  
 
The following is the text of a communication which I sent to all parents earlier this term. 
 
Communication sent to parents 
 
Our P&C have been meeting each term to support the College. They are always keen to welcome new members and I 
ask you to consider what you might be able to do to support their efforts. The P&C have a critical role in managing the 
College canteen. This service provides food for students every day and in reality, does not make a profit.  Whilst 
meetings occur regularly, to plan events and fundraising activities, they require further volunteers to make things 
happen. If you have some time, you might consider what you could do to support the P&C. The following link will take 
you to the P&C page on our website P & C - John Forrest Secondary College.  
 
Student vaccinations for COVID 
 
The government recently announced intentions to vaccinate school students. John Forrest was one of the first schools 
to be a part of the process. The first vaccinations occurred Tuesday 26 October with the second vaccination in early 
December. There will be a lot of logistics around this and it moved quickly. 120 students were transported to an 
external venue in Mirrabooka with all transport supplied by the government.  
 
Year 12 Assembly 
 
We farewelled the Year 12 students at an assembly in week two of this term. It is always a great day for these students 
as they said goodbye to their schooling days and moved toward their future. It is a rewarding day for all staff to see 
the students having been here as children in Year 7 and leaving as young adults.  
 
The Year 12 graduation, our premier event, will be held at Winthrop Hall, UWA on Friday  
26 November. 
 
Building Progress 
 
The building program is on track and we are expecting that the Technology Centre (centre block) will be ready for 
student occupation at the commencement of 2022 followed by the Arts Centre (south block) in early term two. These 
are exciting times albeit there will be disruptions along the way. Students have been responsive with the internal 
works which have been happening ensuring they abide the safety measures in place. By the end of the year, the Arts 
wing and Design and Technology buildings will be cordoned off and demolished. This will require relocation of staff 
and rooms with the planning well underway to accommodate these moves. There will be no progress without 
disruption. 
 

https://www.johnforrest.wa.edu.au/view/community/our-parents
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Staff Appointments 
 

 Angela Trees has been appointed permanently to the Deputy Principal role following the resignation of Deb 
McNeill who leaves us after many years of service.  We wish her well in the next step of her career.  We 
congratulate Angela on this appointment. 
 

 Following on from Angela’s promotion, we also congratulate Kane Jericho who has been appointed 
substantively as the Level 3 Student Services Program coordinator replacing Angela. 

 
Curtin University National School Improvement Program 
 
Students have been engaged with the Curtin University National School Improvement Program research into our 
school climate, specifically, how they view their school environment and how we support them. Details will be 
available in a few weeks. I am looking to engage the Student Prefects in following up on some of the responses so that 
they can have some influence over the direction of their social environments at the College.  

 
The Parent and Carer survey has been released to all parents and carers. I am hoping that the Board and the P&C will 
be able to have a look at the evidence and work with us to ensure that parent/carer voice is well heard and acted 
upon. 
 
End of term activities 
 
There is much going on across the College. John Forrest provides wonderful opportunities for all students in engage in 
so many co-curricular activities. Students enjoy the engagement and the challenges. Staff are committed to ensure 
the best learning for each student, both in and out of the classroom. Our staff are an exceptional team of teachers and 
support staff. They are to be commended on their efforts during 2021 in supporting the students. 
 
I wish everyone the best for the festive season and thank-you for your efforts during 2021. When it arrives, enjoy the 
break over the holidays. Thank-you! 
 
Dr Karen Read 
Principal 
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President’s Report 
Term 4 2021 

 
Thank you to all P&C members for your efforts & support over the past year.  
 
At the start of the year, I made a goal for fundraising. Unfortunately, due the circumstances we have faced, both with 
the pandemic and the new build, we have been unsuccessful. However, that is not to say we have not succeeded 
anything this year. 
 
We have made a number of updates and changes as the P&C - in banking, communicating, and promotion. I would 
like to say a big thankyou to Rathy, Liz and Linda for all their efforts in this. 
 
I would like to recognise the efforts the school has made to support the students accessing their Covid 19 vaccines and 
would be interested in getting an update on staffing and support workers requirement and their commitments to 
being vaccinated – to know our students are safe at school. 
 
Going forward I hope we can increase our membership to the P&C – I will be addressing the incoming year 7’s on 
orientation day and hope to get some interest there. 
 
I look forward to see the ongoing build and development of our new cafeteria and working together with Linda and 
her team with this. 
 
I look forward to working with & support the Prefects next year with their project of new house banners. 
 
Thanks again and Happy holidays to all. 
 
Sonya Criddle 
P&C President 
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Treasurer’s Report 
Term 4 2021 

 

 
 
Rathy Brandes de Roos 
Treasurer 
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Canteen Report 
Term 4 2021 

      
The tour of Mount Lawley Café was very interesting.  Rebecca and her staff were very                     
accommodating answering all of our questions and showing us around. 
      
Things to note – 

 

 6 staff members-increasing staff by at least 1 person 

 Students could not serve themselves, look at options for self-service i.e., turning cabinets around 

 Staggered lunch and recess times 

 Café needs to be named 

 Ease of deliveries-parking 

 
WA Plans for Plastics has been fast tracked and will be implemented over the next 2 years starting with the 
banning of single use plastics. I have received a letter from the Students of Sustainability and with their 
help we aim to be a sustainable canteen at the start of 2022 or near too as possible. I have had meetings 
with two of our biggest suppliers regarding our options. We are now using compostable sandwich wedges 
and heavy board round containers for our hot meals. 
 
We had a student nurse-Leah who was driving past and saw our need for volunteers and she contacted us 
and has worked a few days. This is obviously a help to us but also to Leah who has to complete her volunteer 
hours. Leah also suggested that the P & C might like to contact the various universities and advertise our 
need for volunteers as a way for their students to work of the volunteer hours they have to work to pass 
their course. All students in the medical/education field already have WWC clearance which is an added 
bonus. 
 
We had another visit from the health inspector and once again everything was compliant. 
 
Orientation Day is fast approaching week 8, Monday 29th November. More details to follow.  

  
 

 
 
 

  



Page 12 of 12 

 

CAPs Report 
Term 4 2021 

 
Caps met on Tuesday 2nd November in the school library. 
 
We are currently in the process of organising the Annual Awards Night which is scheduled to be held at the Swan 
Athletic Club on Monday 29th November. 
 
It is our intention to invite all the members of the Cricket Academy as well as the year 11s and 12s. 
 
This year we would also like to invite the incoming Year 7 students for 2022.   It is our intention that they be presented 
with their school hat on the evening. We feel this is a great way to introduce new families into the Academy. 
 
It is our intention to cater for the students this year and we seek approval to spend approximately $600 on this.  The 
night is also a fund-raising event as we charge door entry of $5 per family which gets them entry to the event and also 
entry into the door prize draw (signed WA cricket bat donated by the WACA).  We also run raffles with prizes donated 
by supporters. 
 
We seek confirmation and approval from P & C to proceed with the awards night and approve the catering cost of up 
to $600. 
 
The other major item discussed was the potential for CAPS to purchase year 10 and 11 students a ticket to the opening 
day of the Ashes test in January. This is different to the plan discussed previously with the P&C; however, we feel this 
is a good compromise as it provides some compensation for students who have missed out on trips/camps over the 
past two years. 
 
We would purchase some additional tickets to allow for some adult supervision, however it is our intention that CAPS 
will simply be covering the cost of entry into the game only.  Students would be required to RSVP and contact details 
would be provided so we are aware of who is there and a parental contact also be provided. 
 
If P&C approves this initiative, we will purchase blocks of tickets so all students would be seated in the same vicinity. 
 
Tickets are expected to cost approximately $30 each. 
 
Approval is sought to spend up to $1,200 on the purchase of tickets to the Ashes Test for Year 10 & 11 Students. 
 
Jenny McFarlane 
CAPS convenor 
 
 


